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	Role Applied For:

	

	Title:

Mr, Mrs, Miss, Ms etc)
	Surname:
	First name(s)



	Address:
Postcode:

	Date of birth:

Home telephone number:
Mobile and/or work number:
Email address:


Please tell us something about yourself by answering the following questions
	Why are you interested in volunteeering with us?



	Do you have any specific skills or interests that you would like to use in this voluntary role?




In order to protect vulnerable groups, including children, that we support, it is very important that we learn about what you are currently doing and what you have been doing eg. School, raising a family, in employment or looking for a job.  Wherever possible tell us the dates involved (month and year) eg: Patchway Community School Sept 2000 – June 2005.
	Please tell us which schools/colleges you have attended (including month/year)



	Describe briefly your current and any previous work experience that you have had [including dates). This could be paid employment, work experience, voluntary or community work. If you have any gaps in your work experience could you also tell us about what you were doing during that time and the dates (including month and year).



	Are you already working towards any accreditation that voluntary work with the library service would help you with e.g. Duke of Edinburgh’s award?



	Due to the nature of library volunteering work, you will appreciate that we have a duty to the people we serve to ensure that the volunteers we recruit are suitable. For this reason we require one reference from your current or most recent employer. If the reference covers a period less than three years, we will ask you for an additional reference to cover the three year period. They will be contacted prior to any interview.  

Alternatively, two personal references for the period you have not been working would be acceptable. This can be a friend or ex colleague (not a family member) that you are still in contact with and have known for at least 5 years. 
One written reference from their school or college would be acceptable for volunteers that are from school or college that are unable to provide a work experience or employment reference.

Please note that you can request disclosure of this document under the Freedom of Information Act.
I give consent for South Gloucestershire Council to request references in respect of this application.
Signed:                                                        Date:


	
	Reference 1
	Reference 2

	Name and title
	
	

	Address

Postcode

Tel Number

Email Address
	
	

	Position/

Relationship
	
	

	Dates:
Month/Year
	
	

	
	Reference 3
	Reference 4

	Name and title
	
	

	Address

Postcode

Tel Number

Email Address
	
	

	Position/

Relationship
	
	

	Dates:

Month/Year
	
	



	At which libraries are you able to help? Please number all that apply in order of preference:

Bradley Stoke

Cadbury Heath

Downend

Emersons Green

Filton

Hanham

Kingswood

Patchway

Winterbourne
Staple Hill
Thornbury
Yate
On which days and times [i.e. mornings or afternoons] are you available?





	This post may be subject to a Disclosure and Barring Service Check (DBS).  You must satisfy yourself if you need to declare to the Council any conviction or caution that you have received as designated under the Rehabilitation of Offenders Act 1974 and S.139 of the Legal Aid, Sentencing and Punishment Act 2012. Please read the enclosed Guidance regarding Convictions and Spent Convictions document enclosed with this application form before you apply for this position.

For Home Library Service Volunteers Only
This post is subject to a Disclosure and Barring Service Check (DBS) and is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 SI 1975/1023 * All offences will be considered.  Please read the attached guidance note to establish if you are exempt from the Act, in order to apply for this position. 

	Do you have any unspent convictions? 

	
	If YES, please state details:
	

	Due to legislation all volunteers will also need to be able to provide evidence that they have the right to work in the UK should they be appointed. Please refer to the enclosed guidance document regarding the documentary evidence required.

	I certify that, to the best of my belief, the information I have provided is true, and I understand that any false information or failure to disclose criminal convictions may result in the termination of volunteer working arrangements with South Gloucestershire Library Service.

Data Protection Act / General Data Protection Regulation (GDPR)
I hereby give my consent for personal information provided as part of this application to be held on computer or other relevant filing systems in accordance with the Data Protection Act / General Data Protection Regulation (GDPR)
Signed:                                                        Date:
If you would like to be contacted about future volunteering opportunites, please tick this box.



	If you’re under 18 please ask a parent or guardian to sign this form to say that they’re happy for you to volunteer with us.

Signed:                                                        Date:

Name and relationship to volunteer:

	Emergency contact details:

Emergency contact name and number for volunteer:

Please inform staff if thet need to be aware of any medical condition or allergy.  
Staff can not be responsible for administering medicine.



When you have completed this form please return to your local library. All information provided in this application form will be treated in the strictest confidence.
FOR LIBRARY USE ONLY

	Action required:
	Yes/No
	Date:
	Any other information:

	Proof of right to work completed 
	
	
	

	References cleared 
	
	
	

	DBS cleared (if applicable) 
	
	
	


Library Volunteer Application Form


Date: ……………………………..





Part A: Personal details





Part B: References 





Part C: Availability





Part D: Declaration information
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