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Active Travel Grant 

Before completing this form, read the Active Travel Grant guidance in full to check that your organisation and proposed project are eligible. Closing date: Friday 4 December 2026 (midday)

Submit your completed form with all supporting documents to: travel.planning@southglos.gov.uk

About your organisation

	Provide the following details about your organisation:

	Name of organisation
	

	Registered address
	

	Site address (if different to the above)
The address where funded items will be installed or based
	

	Website
	

	Contact name
	

	Contact role title
	

	Contact telephone number
	

	Contact email address
	

	How many people work for your organisation?

	Paid staff
	

	Volunteers 
	

	How would you describe your organisation? Please tick those that apply.
If your organisation type is not listed below or you are unsure whether you are eligible, please contact us before applying.

	Community/voluntary/public sector

	 Registered charity / CIO. 
 Please supply charity registration number:
	☐
	 Voluntary or community group
	☐
	 Community Interest Company (CIC).
 Please supply your company number: 
	☐
	 Town or parish council
	☐
	 School, college, university or other further or higher education institution
	☐
	 NHS or other public sector body
	☐
	Business

	Sole trader
	☐
	Partnership
	☐
	Limited company (Ltd)
Please supply your company number:
	☐
	Limited Liability Partnership (LLP)
Please supply your company number:
	☐
	For businesses: Has your organisation been actively trading for at least 12 months prior to this application? 
Limited companies and LLPs: we will check this using your company number.
Sole traders and partnerships: if your application is successful, we will ask for evidence of trading (e.g. business bank statements, VAT returns or a tax return) before the grant agreement is issued.
	Y/N

	For charities, CICs, community and voluntary organisations, and town and parish councils: Have you registered your organisation with South Gloucestershire Council's community grants system? 
Voluntary, community and social enterprise organisations, charities and town and parish councils must be registered on the South Gloucestershire Council community grants portal before submitting an application for a grant. Improvements are currently being made to the grants portal so if you are not already registered, please contact travel.planning@southglos.gov.uk for further information.
	Y/N

	If you are a school, do you have Modeshift STARS accreditation?
If yes, please state your current accreditation level and whether the school has received accreditation initiative funding:
	Y/N

	Businesses with more than 30 staff are required to register with Modeshift STARS Business following the grant award. Do you confirm that you are happy for your organisation to be registered on your behalf?
	Y/N
n/a

	Organisations with more than 30 staff are required to participate in the West of England Travel to Work Survey for three years following the grant award. Do you confirm that your organisation will participate in the survey for three years?
	Y/N
n/a






About the proposal

	What do you propose to purchase or install?
 Please describe what equipment or facilities you intend to purchase or install. Include the type, quantity and specification of items.

	


	Is this a new provision at your site or an addition to facilities already in place?
Please state whether any similar provision already exists at the site.

	 


	Is any part of this project required by a condition of planning permission or a planning (Section 106) agreement?
If yes, please give details.

	 


	How will this measure encourage walking, wheeling or cycling, and reduce vehicle use?
For example: who will use it and how often, how they travel now, and why it will make a difference. If funded bikes will be used for work (deliveries, business travel or service visits), tell us which vehicle trips they will replace.

	


	How many employees, volunteers or service users do you estimate will actively use the measure?

	


	Briefly describe how you plan to deliver this project, including when you expect to order, receive and install or deploy the funded items. 
Note: All funded projects must be completed and claims submitted by 30 September 2027.

	


	Do you have all relevant consents that are necessary for this project? If any consents are not yet in place, please state what is outstanding and when you expect to obtain it. 
For example, senior management or landlord permission, planning permission, listed building consent or other local authority permissions.

	


	What is the biggest risk to the successful completion of this project? How would you manage this risk?

	


	How accessible is your site to existing walking, wheeling and cycling infrastructure?
For example: proximity to cycle routes, footpaths or shared-use paths.

	


	Will the measure provide any secondary or wider benefits?
For example: health and wellbeing, air quality, community cohesion, environmental impact.

	

	Will the project benefit people who currently face greater barriers to active travel or who are under-represented in active travel?
  For example, disabled people, older adults, lower-income groups.

	


	How will you promote this measure to staff, volunteers or service users?
For example: internal communications, signage, events, incentives, integration with a travel plan.

	


	How will you measure and evaluate the impact of this project?
Explain what data you will collect and how you will collect it. Please note that where grants are awarded for bikes, a cyclometer must be fitted to each bike to record mileage and submitted to the council monthly for a minimum of 12 months from the date the bike is first used.
Describe how you will demonstrate that the funded equipment or facility is being used and supporting active travel. This might include number of people or journeys affected; vehicle trips or miles replaced; usage rates or capacity metrics or any other relevant measures. 

	


	How will your organisation maintain the funded items beyond the grant period?
All funded equipment must remain in use for its intended active travel purpose for a minimum of 24 months from the date of purchase. Please describe your maintenance arrangements, who will be responsible, what budget is available, and how you will continue to promote the measure to staff, volunteers or service users.

	


	Do you think your project could be used as a case study or example of best practice for other organisations? The council may use projects for press releases, guidance documents or case studies. Please indicate if you would be willing to participate.
	Y/N





Project expenditure
Please list each item separately and add lines if needed. Include all project costs, even those you are not asking us to fund, so we can see the full project cost. Each item should match your quote(s). If your organisation can reclaim VAT, enter amounts excluding VAT. If you cannot reclaim VAT, enter amounts including VAT.

	Item or work description
	Cost excl VAT
	VAT
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	Total:
	
	
	



	Funding summary
	Amount

	Total project cost
	

	Active Travel Grant amount requested
	

	Your contribution (own funds, other grants or third-party funding)
	



	Source of your contribution (if applicable)
If your project costs more than the grant available (see Grant allocations in the guidance), state where the rest of the funding will come from and confirm it is available.

	

	How do you know the costs in your application are reasonable? 
For example, you have obtained multiple quotes, checked prices against similar products, or used a known supplier. If you are proposing second-hand or refurbished equipment, please explain why and confirm it is fit for purpose.

	



	Are you able to reclaim VAT on any of the works? Please note we will not pay for any VAT that is recoverable. 
If yes, please supply your VAT number: 
	Y/N


	Does your organisation hold a bank account in its name?
Please note that the grant cannot be paid to a personal bank account.
	Y/N

	I have attached one quote from a reputable supplier (required for proposals costing £2,000 or below) OR
	☐
	I have attached at least three written quotes from reputable suppliers (required for proposals costing over £2,000)
	☐
	Has your organisation (including any related or associated organisations) received more than £315,000 in Minimal Financial Assistance or other subsidies during the current financial year and the two financial years prior to this application?
If yes, please provide details below:
	Y/N

	

	If you would prefer to receive the payment in arrears, please tick this box.
	☐


Data protection
Any personal information you provide will be processed in accordance with the Data Protection Act 2018 and UK GDPR and stored securely by the council. We will use it to process your application, administer your grant and monitor and evaluate the scheme. The lawful basis is that this is a task carried out in the public interest (Article 6(1)(e) UK GDPR). 

Anonymised data may be shared with the West of England Mayoral Combined Authority (WECA), Active Travel England or academic partners to evaluate the scheme. We may also share data with enforcement agencies to prevent and detect fraud or other crime. Details of grants awarded are published on the council's open data page.

For full details about our data sharing and data protection policies, read our privacy notice.
Declaration
Please read carefully. By signing, you confirm the following on behalf of the organisation.
I am authorised to sign this declaration on behalf of the organisation, and the application has been approved by the appropriate person(s) within the organisation. The information provided in this application is correct to the best of my knowledge and belief. I understand that it is a criminal offence to make a statement I know to be false.
I have read the Active Travel Grant guidance and confirm that the organisation and project meet its requirements, and that no work or purchases covered by this application have started. 
The organisation is not insolvent, in administration or liquidation, or subject to any other insolvency proceedings. It has not made any arrangement or composition with its creditors and has no outstanding civil court judgements against it. It has no outstanding debts to South Gloucestershire Council and is not involved in or connected with any activity that is unsuitable for support from public funds. For sole traders and partnerships, I (and any partner) have not been declared bankrupt.
The information provided about previous subsidies received by the organisation is complete and accurate.
I understand the grant is discretionary and, if awarded, will be subject to the conditions set out in the grant agreement. The grant will be used solely for the purposes described in this application.
I understand that the grant will normally be paid in two stages: 75% of the grant on signature of the grant agreement, based on your approved quote(s) confirming the approved cost, and the balance on completion, on receipt of final invoice(s), photographic evidence and proof of payment. The organisation will keep all invoices and records of spend and provide them to the council. Costs without supporting invoices cannot be paid through the grant.
The organisation accepts the monitoring and reporting obligations attached to any grant awarded.
The organisation will comply with all relevant legal obligations, including safeguarding and data protection.
I understand that the council has a duty to protect public funds and may verify the information on this form with other council departments, government agencies and other local authorities to prevent and detect fraud. I consent to these checks.
I understand that if any information given is false, or the organisation is later found to be ineligible, the council may recover the grant in full.
I understand that details of grants awarded will be published on the council's open data page, as required by the Local Government Transparency Code. Anyone named on this form is aware that their details have been shared with the council for the purposes described in the data protection section.

	Signed:

	Date:

	Print name:

	Position:

	On behalf of (organisation):




The Active Travel Grants are funded through South Gloucestershire Council’s Climate and Nature Emergency Action Plan budget and from the Consolidated Active Travel Fund, administered on behalf of Active Travel England by the West of England Mayoral Combined Authority. 
[image: South Gloucestershire Council logo]              [image: Funded by UK Government logo and the West of England Mayoral Combined Authority Logo]
image1.png
N S+

South Gloucestershire
Council





image2.png
MAYORAL
Funded by WEST COMBINED
UK Government OF ENGLAND | AUTHORITY





image3.png
A

South Cloucestershire
Council





