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About the PSHE / RSHE Resource and Information Platform 

The PSHE / RSHE Resource & Information Platform is a SharePoint-based space developed 

and managed by South Gloucestershire Council’s Health and Wellbeing (H&WB) Division.  

The Platform is part of the H&WB Division’s Health Promotion in Education Settings (HPES) 

work programme. It forms part of the ‘resources’ and ‘workforce support’ elements of the 

HPES Core Offer.   

What is the aim and purpose of the Platform? 

The aim of the Platform is to: 

“Support education settings to deliver effective PSHE / RSHE learning, and wider, whole-

setting health promotion interventions.” 

Its purpose is to: 

“Ensure all colleagues involved in the planning, delivery, evaluation, and review of PSHE, 

RSHE (incl. mental health education and provision), and wider health and wellbeing-related 

activity have a single space in which to easily and freely access the breadth of evidence, 

guidance, CPD, and teaching and learning resources they need to deliver ‘best practice, and 

effectively meet the needs of pupils, staff, and the wider education setting community.” 

What is in this User Guide? 
The User Guide contains the following sections: 

Section 1: Joining the Platform & locate the Platform web link 

Section 2: Find content using the Recently added and Featured content buttons 

Section 3: Find content using the Search function 

Section 4: Find content using the Filtering system 

Section 5: Identify the site link to the Mental Health Leads space  

Section 6: Locate & navigate the content covering our Core Offer of support for education settings 

Feedback and queries about this User Guide, the Platform or our wider Health Promotion in Education 

Settings (HPES) work programme can be addressed to: 

healthpromotionineducation@southglos.gov.uk  

 

 

https://beta.southglos.gov.uk/health-promotion-in-education/
https://beta.southglos.gov.uk/static/c1edd2167ca4f17fe14c7e7d64118b9d/Core-Offer-HPES.pdf
mailto:healthpromotionineducation@southglos.gov.uk
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Section 1: Joining the Platform & locating the Platform web link 

As the PSHE / RSHE Resource & Information Platform is hosted on South Gloucestershire 

Council’s SharePoint system, the first stage is to register colleagues to the Council’s system. 

Colleagues should email healthpromotionineducation@southglos.gov.uk  

In the address bar use the words: I want access 

Make sure your name, and the name of your setting are in the body text or your email 

signature.  

You will then receive an instruction email from us that looks like this: 

Please read this carefully 

as it details important 

information about each 

stage of the process. 

It also contains important 

information relating to 

GDPR. 

Shortly after receiving 

this instruction email 

from us, you will receive 

an email that may appear 

in your junk or spam 

folder from Microsoft 

Invitations on Behalf of 

South Gloucestershire 

Council.  

The subject line will be: 

South Gloucestershire 

Council invited you to access applications within their organization.  

Please follow the instructions in this email, as well as in the previous instruction email, we 

sent you.  

Once registered, colleagues can reach the Platform via this link: 

PSHE / RSHE Resource and Information Site - Home (sharepoint.com) 

 

 

 

 

 

 

 

mailto:healthpromotionineducation@southglos.gov.uk
https://southglos.sharepoint.com/sites/PersonalSocialandEmotionalDevelopmentineducationalsettings/SitePages/Home.aspx
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Section 2: Find content using the Recently added and Featured content 
buttons 

Just below the introductory paragraph on the landing page you’ll find two ‘call to action’ 

buttons; one that will link you to Recently added content and one that will link you to 

Featured content.  

 

Clicking on either ‘show me’ button will take you to pages that look like this: 
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The ‘Recently added content’ page contains the 20 most 

recent items added to the Platform.  

The ‘Featured content’ page 

contains between 12 and 16 

items we have assessed as 

being highly likely to be of significant, and ongoing, interest to 

a broad audience.  

Once you have clicked through to either page (the process 

described below works the same way on both pages), you can 

filter content using the Categories list on the left-hand side. 

Simply check the radio button to select 

the right educational stage for the 

content you are looking for. In the 

example here, we have selected ‘Primary’. 

On the right-hand side of the screen will now be displayed all the 

content relevant to the Primary stage. Use the ‘Content description’, 

‘Topic’, and ‘Resource 

category’ columns to 

help you understand 

exactly what the 

resource is. Once you 

have found something 

you want, simply click 

on the link to access it. 
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Section 3: Find content using the Search function 
It is VERY IMPORTANT to note that the Search bar function displayed at the top of the Platform 

home page MUST NOT be used to search for site content. It does not work as a proper ‘indexed’ 

search function and does not correctly display actual site content.  

 

 

The CORRECT Search bar can be found beneath the row of ‘call to action’ buttons that look like this:  

 
 

The Platform’s 

Search function 

works exactly like 

that of a Google 

or other web 

browser search 

bar. Just enter your search term (i.e. Bullying) and press the arrow icon: 

 

Your search results will then be displayed like this: 

The Content 

Description, 

Stage, 

Resource 

Category, 

Topic, and 

Area 

columns give 

you further 

details about 

the resource.  
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Next to the search bar, you’ll notice a small icon and the words Show filters.  

 

 

 

 

Click on this to reveal numerous additional ways to refine what you are looking for. 

 

Simply check the appropriate square/s and select Apply to see your filtered 

results. 

 

 

 

 

When you are done, or if you want to change your filter selection just click Clear. 

 

 

 

 

 

Just like a webpage, all search results are displayed in order of relevance to the 

criteria entered.  

 

To navigate back to the Platform’s home page simply click the Take me home button or the 

Platform’s Logo in the top left corner. 
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Section 4: Find content using the Filtering system 
Beneath the Search function pane, you will find the Filtering system dashboard. The dashboard allows 

you to filter content by Type, Area, and Stage. This can be used in multiple ways.  

 

 

 

Firstly, let us imagine that someone has visited the platform because they 

want to find any content related to teaching about Healthy Eating. As the 

person knows the specific subject or topic they are looking for, they would 

click the Subject Topic link. 

 

This then reveals the Categories list and Document library. 

 

By checking the Healthy Eating button in the Categories list, the Document library will refine the 

display to show all resources linked to that topic. The Name, Content description, educational 

Stage, and Resource category columns display further information to help you refine resources that 

may match what they are looking for.  
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To navigate back to the Platform’s home page simply click the Take 

me home button or the Platform’s Logo in the top left corner. 

 

 

 

 

Secondly, let us imagine that a PSHE Lead was working with 

colleagues to review their programme of study for the Primary stage.  

They have been discussing whether there are any new materials available that could be used for 

certain elements of subject delivery. Here, their search may begin by selecting the Primary link on the 

educational Stage list. 

 

This will reveal everything contained on the Platform that has been 

categorised as being for the Primary stage.  

  

 

Our primary PSHE Lead could then check the Lesson activities, Lesson packs, and Lesson plans 

buttons to see the breadth of content available to support teaching and learning.  

 

 

 

To navigate back to the Platform’s home page, follow the instructions at the top of this page.  
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Finally, let us imagine that you are a secondary stage PSHE Lead. 

A member of SLT has asked you to review your PSHE Policy to ensure 

it remains fit for purpose against current guidelines.  

Here, your search will likely begin by using the Area list. Then clicking 

on the Policy, Guidance and Evidence link. 

This will reveal everything contained on the Platform that has been 

categorised as being related to Policy, guidance and evidence. 

 

 

 

Our Lead can then use the categories list to check the Secondary button to refine the search. The 

Content description, Topic, and Resource Category columns can then be used to make final 

selections of the most relevant resource for their task.  

 

 

 

As before, you can navigate back to the Platform’s home page by clicking the Take me home button 

or the Platform’s Logo in the top left corner. 
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Section 5: Identify the site link to the Mental Health Leads space (please note: this 
space is ONLY for designated Mental Health Leads) 

For colleagues who perform the role of Lead for Mental Health and Wellbeing in their setting, we have 

a separate site within the Platform, coordinated and administered by the South Glos Mental Health 

Leads Network group.  

On the Platform’s home page, you will see the three, prominent ‘call to action’ buttons.  

 

On the right-hand site of the page, you’ll see the button marked ‘take me there’. Using this link will 

take you through the ‘site within a site’.  

The Mental Health and Wellbeing Lead’s site landing page looks like this. It operates much like the 

type of conventional SharePoint spaces you may be more used to. Each link on the left takes you to a 

document storage folder, from where you can find relevant content.  
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From any document storage folder, or other folder 

location, you can navigate back to the Mental Health and 

Wellbeing Leads home page by clicking the PR button in 

the top left of the screen. 

 

 

And from the Mental Health Leads site home page you can easily return to the main Platform by 

clicking the button indicated below. 
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Section 6: Locate & navigate the content covering our Core Offer of 
support for education settings 
The Health Promotion in Education Settings work programme has a Core Offer of support for 

education settings that is free of charge. 

The Core Offer is made up of resources, workforce support and our awards programme. 

Below the Filtering system dashboard, you’ll find the link that takes you to the Platform section 

containing information about our Core Offer.    

 

Hyperlinked text will help you navigate to the information you are seeking. 

 

As before, you can navigate back to the Platform’s home page by clicking the Take me home button 

or the Platform’s Logo in the top left corner. 

 

 

 

If you have any feedback or questions about the Platform, or would like access for yourself and / or 

other colleagues please email us at: healthpromotionineducation@southglos.gov.uk using “I want 

access” as the subject line. 

mailto:healthpromotionineducation@southglos.gov.uk

