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Business rates change of liability form

Please complete this form with details of the new occupiers/leaseholders and return it as soon as possible by email to businessrates@southglos.gov.uk or post to Department for Resources and Business Change, Revenue Services, PO Box 1953, Bristol, BS37 0DE. Your co-operation in completing this form will help us determine your correct liability for Business Rates. 
Property address:
Billing number (if known):
Outgoing ratepayer details
	Required information
	Information provided

	Date property vacated:
	

	Date property sold:
	

	Date lease terminated:
	

	Name of outgoing ratepayer:
	

	Forwarding address:


	

	Email address:
	



New ratepayer details
	Required information
	Information provided

	Name of new ratepayer:
	

	Billing address (if different):


	

	Email address:
	

	Date property purchased:
	

	Date lease commenced:
	

	Date of occupation:
	


Owner details (if different)
	Required information
	Information provided

	Name of owner
	

	Address of owner:


	

	Phone number:
	

	Email address:
	



Agent details
	Required information
	Information provided

	Name of agent:
	

	Address of agent:


	

	Phone number:
	

	Email address:
	



Your contact details
	Required information
	Information provided

	Name (please print):
	

	Phone number:
	

	Email address:
	

	Signature:
	

	Date:
	



More information
If you have any queries regarding this form or need to provide information you can:
1. contact us on telephone number 01454 867700
1. write to us at Department for Resources and Business Change, Revenue Services, PO Box 1953, Bristol, BS37 0DE
1. visit one of our One Stop Shops at:
· Civic Centre, High Street, Kingswood, BS15 9TR
· Kennedy Way, Yate, BS37 4DQ (access via West Walk)
· The Patchway Hub, Rodway Road, Patchway, BS34 5PE
[image: ]
image1.png
A

South Cloucestershire
Council





image2.jpg
www.southglos.gov.uk




